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ROTARY DISTRICT 5790 I
2024-2025 CLUB MEMORANDUM OF UNDERSTANDING

This document 15 the afficial Memarandum of Understanding (MOU] providpd by The Rotary
Foundation [TRF). It is an agreement between the club and ity district to imglement the financial and ||
stewardship regquirements in this MIOU and [0 ensure proper Implarmental ion and management of
Rotary Foundation Global Grant Funds and District Grant Funds. By executing this document, the clul |

agrees that it will comply with all Foundation and District requiremants.
|

Dist rict 5790 has directed that dubs must be “gualified” 10 receive grant funds from the Rotary
Foundation District Block Grant and each “quakified” club will be held responsibie for implementing this
cluby MOLL The sections of this MOU ane; l :
1. Club COualification | '
7. Cluby Officer Responsibilities | | |
% Financial Management [ |
4, Bank Account Reguirements
&, Repart on Use of Grant Funds

B, Documeant Ketentson

1. Club Qualification [
To participate in Rotary Foundation global and packaged grants, the club mmiust agres o '
implement the financial and stewardship requiements in this memorandum of understanding
{MOU) provided by The Rotary Foundaticn [TEF) and to send at least e club member to the
district’s grant management seminar each year. The district may alio cgfihlish additicnal
requirements for club qualification and/or require its clubs to be hualhﬂed ta participati in Rotary
Foundation district grants. By completing these requirements, the club becoms qualified and |
eligible to participate in the TRF grant program. ' ’
A. Upon successful completion of the qualification requirements; the club will be qualified for ong
Rotary year. . I |

B. |Tomaintain qualified status, the club must comply with this MOU, a additional district |
requirements, and all applicable TRF policies. [

C. The club is respansible for the use of funds for thbiﬁﬂnim&i Ef-!ﬂ-t|£ regardless of wha contrels
the funds. 111

0. Qualification may be suspended or revoked for misuse of mismanagement of grant funds
Irwohving, but not limited to fraud; forgery; membership fal.siﬁ:ali-nn:'. grass negligene;
endangerment of health, welfare, or safety of bangficlaries; ineligible contributions; use
of funds for persenal gain; undisclosed conflicts of interest; monopalization of grant funds

by Individuals; report falsification; ovarpricing; a:nﬂ;}t'anne of Tavljl‘lTﬁfrum benefiplaries,
| |

IMegal activities; use of grant funds for ineligible purpgses.
VIR M0 |
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—




ROTARY INTERNATIONAL
Rnta ry DISTRICT 5790

T District 5790 Grants Subcommittes Chalr
Paul A, Thomas
Faul.a.thomas1110@gmail.com 125 665.781E

FROM: Eithsir Athu lathmudali _
DATE:

—_8/01/25

Signed coples must accompany a Grant Application

Annually, the district grant committee reviews grant applications that have been submitted by cubs|on

www.matchinggrants.org by the September 1% deadline. Appropriate signatures an THIS PAGE AND THE
FOLLOWING E PAGES OF THIS DOCUMENT st be uploaded with your application at www.matchinggrants.org

to be considered. | |
[Note: a second deadline of Novemnber 1%, then January 11 may be set pending remalning avallability of matching

huands)
The Rotary Foundation returns District Deslgnated Funds te District 5790 in the form of District and Global

Grants. In order to be eligible to receve applicable portions of these grants, clubs must have at least telo
members (with ene member being the President-Elect) attend an annyal Grant Management Seminar and
after Board approval, sign the Club Memorandum of Understanding and rq_ll.aitgd daocuments and ensura that
the signed documents are uploaded with each grant applications on m.mymlnurg nts.arg by the Grant
Commitiee deadline of September 1%, |

Az part of the club qualification pracess for recehdng District Deslgnated FFnd: (DDF) for |

District Grants and Global Grants, the Board of Directors of the Rotary Club of
Collayville { has approved the attached Club

rMemarandurn of Understanding (MOU), District Addendum to the MOU, Club Financial
Management Plan, and Club Misuse or Mismanagement Plan.

The following club members have attended a Grant Management Seminar; I
Grant Certification (2024-2025)
Mame ark Alpango

Grant Certification [2024-2025)

iH-iI'l"l-l‘: ithsiri Athulach mgstali
wid) | O ABLT ||| et

Date f01/25 Date = [P801/25 |
Certified Pl _| Certified : ESil J

LRl
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Rotary District 5790

MOU Requirements for Rotary Club
District Grants '

Feor any clulby in D570 to recefve District Deslgrated Funds ((0DF) far DI!-'I:rInl:l Grants, the club must be
quilitied. |

Ter qpuealify, @ club must:

1. Designate at least two club members [with one member being the President-Elect) to attend a
Grant Management Seminar. Anyone wiiling the grant must attend @ seminar,

&, Expcute the following documents: a BMemorandum of Understanding (MOWU), a3 D590 Addendwm
to the MOU, a Club Financial Management Plan, and a Club Misuse of Mismanagement Plan, apd
subrnit them with yous grant apphcation on wew matchingaranis.org by September 1% 1o be
considered for a grant in the current year. [Thede doduments are cantained within this set of
documents.) |

3. Be current on its Rotary Internationad and strict 5790 dues, and b in good standing with District

5790, Rotary International, and The Rotary Foundatiofn. |

Be current on all tax returns for the Rotary Club and any associated Club Foundation.

Have established at least 25 Goals in the Rotary Goal Center, Including an Annual Giving Goal.
Be cwrrent on all Rotary Grant réeporeng reguinements.

L3 I

Clubs are encouraged 1o appolnt a Cheb Rotary Foundation Chadr 80 a thoee-gear term). Club
gualification must be renewed annually, [

|
In the following pages there are: I I
#  Cover Letber fae the Club BMemorandum of Understanding (MOU; |
+  Club Memorandum of Undérstanding (MOU) 1o be executed by the tlub;
+  Addendurm to the MOU to be executed by the Cli.lh; | | - |
= Club Financial Management Plan 1o ke executed by the club; iind | '
» | Club Misuse or Mismanagement Flan to be éxec ul&ﬂly the club. | || |

W01




s B The cluld must cooperate with any financial, grant, or pperational sufins,

2. Club Officer Respensibilities
The ciub officers hold primary responsibi lity for club qualification and the proper implementation of T“F
gramts, | Club officer responsibilities include:

A 'E"'ﬂ'p':"”ﬂﬂﬂ at least ane club member to implement, manage, and malntain club qualification.
B. Ensuring that all TRF grants adhere to stewardship measures andg Proper grant management

practices.
€. Ensuring that all individuals involved in a grant conduct their activities in a way that avelds any

actual or perceived conflict of interest.

3. Financial Management Plan
The club must have a written financial management plan to provide eonsistént adrministration
of grant funds. The financial management plan must indude procedures to:
A, Maintain a standard set of accounts, which includes a complete |:|_.|_.|:|r{! ol all receipts and
disbursements of grant funds
B, Disburse grant funds, as appropriate [
L. Maintain segregation of duties for handling funds |
D. Establish an inventory system for equipment and othar assets purchised with grant funds, and

maintain records for ibems that are purchased, produged, or distributed through grant activities
E. Emsure that all grant activities, including the conversian of funds, .:;Fep by with lascal law I

4. Bank Account Requirements
l'o recelve Global Grant funds, the club must have a dedicated bank mf-:::-un't that is used solely for

acelving and disbhursing TRF grant funds. |

A. The club bank account must: [ |
L Hawve a minimum of twa Rotaran 1i|;nilunt5 fram the club for dq.shulsements |

2. Be alow or non-interest-bearing afcount.
B. Any interest earned must be documented and used for eligible, appraved grant acthvities, or

returned to TRF,

C. A separate account should be opened for each club-sponsared grant, and the name of the acl:':lnun't
should clearly identify its use for grant funds. (oaly applies to global grants).

. Grant funds may not be deposited in investment accounts including, but not limited to, mutual
funds, certificates of deposit, bonds, and stocks [ i

E. Bank statements must be available to .suppm-t raulptla nil use |:|f TRE grant funds. |

F. The club must maintain a written p I-m for transferring custody of the bank accauntslin the E'm+t of

a change in signatarnes. | '

. Report on Use of Grant Funds
The club must adhere to all TRF reporting requirements. Grant reporting is a key aspect of grant
management and stewardship, as it informs TRF of the grant's progress and how funds are spent. |

g |
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6. Document Retention
The club must establish and maintain Appropridte record kedplng systems to presense Impartant
Soruments related to qualification and TRE grants. Retaining theie docdments supports transparancy
N grant management and asslsts in the prepacation for apdits or financial assessments.

A. Documents that must be maintained include, but are not limited to:
4, | Bank information, including capley of past sLElemenls
£ | Club gualification documents incl Jding a cogry of the signed club MOU
% Documented plans and procedures, inchuding:
a Financial management plan;
b Procedure for storing documents and archives:
Succession plan for bank accou nt signatories and retention of information and
documentation.
#. Information related to grants, inclisding recelpts and invalces fior all purchases
B. Club records must be accessible and alvailable 1o Rotarians In the clubl and at the request of thi
district. |
L. Documents must be maintained for a minimum of five years, ar Innf;'er if required by kol L,

7. Method for Reporting and Resolving Misuse of Grant Funds
The club rmust report any potential and resl misuse o mism anagement of grant funds ta the district. This
reporting fosters an environment in the club that does not tolerate the misuse of grant funds.

Authorization and Agreement

This memorandurn aff understending [ an ogreement between the club dng the distred and
ecknawliedges that the club will undertake messures ta ensure the proper implementation of grant
GCEities ond proper mancegement of Foundation grant flinds, fy authoriing this docwment, the r.-|ur:i
ogrees 1y comnply with ol conaitions and requirements of the MOL,

On behalf of the Rotary Club of _{“m'.'e,.-v.il.f}-r the undersigned
ogree fo comply with all conditions and requireménts of the MOU for Rotary vear __Kithsin
Athulsthmudali ond will notify Rotary international Disteict 5790 of ony

changes ar revisions fo club policles and procedures relksfed fa these reguinements.

Club President [2024-2025)
fthin Athulathmuedali

Clubs President Elect [2024-2025)

MName

iPdnl!?d]_

Club Foundation Chalr [2024.2025)
Recom mended

Slgnature |
LR i k]




b, Document Retentlon
The club must establish and maintain approgiiate récord kegping Systedns o preserve Mnportant
documents rilated to qualification and TRE grants. Retaining thesi documents suppartd transparehicy
N gt management and assists in the prepasation far audits or financial assessments

A, Documents that must be maintain od imclude, But are not limilted o
4. | Bank information, incleding coples jof past statements .
£ | Club qualification decurments including & copy of the glgned club|Bou
3. Documented plans and procedunes, w:l._.-;l.‘.a'

a  Financial management plan;
b PFrocedure for storing documents and anchives;
& Succession plan for bank account dgnatories and retention of infermation and
dacumentation
4. Information related 10 grants, inclyding recelpts and Involces for all purchases

B. Club recards must be acorssible and asvailsble o Rotarians in the cul and at the requisst of tho
district. |

C. Documients must be maintained fae a rrirdmom of fivg YOars, ev Innﬁ'qr if required by local law,

|

J [ |
7. Method for Reporting and Resolving Misuse of Grant Funds | .
The club must report any potentlal and relal migese or mismanagement of grant funds to the district. This
reporting fosters an @nvironment in the club that does not tolerate the misuse of grant funds.

Authorization and Agreement |

Thiz memorendum of understonding is on ogreement Between the cub n-mi.’rhe- district and
acknowledges that the club will underfoke meatures fo ensure the proper -'r];-p.'er.ue.-un:fm of grant
activities and proger management af Foundprtion grant funds, By outhodzing this dacument, the ciub
agreas o comply with ol condibions and reqisrements of the MOLL [

On beholf of the Rotary Oub of _ Colleywilip the undersigned
agred to comply with all conditions and requirements of the MOU far Rotary year _ Kithsind
Athubathmusdali ond will natify Ratary International Déstrict 5790 &f any

changes o rewliions to club policles and procedures reloted fo Bhése raqguirsments.

Club President [2024-2025) Club President Elect [2024-2025)

sthini Athulathmaudall Mame iark Alpoa o |
| (Printed) | ¥ - | (Printed) _l
- [l e 2 M1 LS 1 IR LR 17 17 e |
i f
Signature K’F / Rech ,{; _SI.‘.TL...hT"_ I |
Date 80115 Date 20125

Club Foundation Chalr [2024.3025)
Recommended

Marmi
| Printec)

LSgnature
VRS EIF2003

Jerame Oblnabo




[ Bare ___l;lﬂ."ﬂ!l.-'lﬁ_ ! al
Initial Grant Application Deadline: September 1, 2025
ADDENDUM

2025-2026 CLUB MEMORANDUM OF UNDERSTANDING
For District 5790

District Requirements. Clubs submitting applications for District or Global Grants must be qualified by
District 5790 that has established requiremants in addition to thase established by The Ralary
Foundation. To be eligible to receive grant funding fard District Grants or Global Grants pragram, Rotary
Clubs in District 5790 must also:
1. Recommend the appolntment of a Clut Rotary Foundation Chair ta & B-year LEnm o reguest a wakeer
with a praposed alternative that will assure continuity of information and supervision related 1o grants
2. Have at least two members of the Club attend a District 5790 Foundation Grants Qualification Séminar
annually. (The Cleb President-Elect (incoming Fresident) is recommasnded to be one of the members)
3. Ee current on its Botary international and Déstrict 5790 dues, and be in good standing with Distric
5790, Rotary Inernational, and The Rotary Foundatipn,
Be current on all tax retunns required for the Eotary Club. : _
Have, by lanuary 1st of cach year, reparted the name of the Clukl fresident-Elect for the falldwing
Rotary year to District 5790 Secretary and to Botary Intgrnational
Be current on all Rotary District and Global Grant reporting réquirem ents
. Have the Club's President [2025-2026) & President-Elect (2025(2026) sign the Club MOU & Addendum,
4. Clubs must enter a minimum of 6 key goals of the 25 goals in Rotary Club Central including: 1} The

Ratary Foundation Annual Fund, Polio Plus, and the Rgtary Foundatizn Endowment ghing g oals. 2] #
of members that will participate in service activitles. 3) preparption of a Rolling Strategl; Plan.

Bank Account Walver, The District will wared Rotary International MOLU re Fulrementtn crEate and
maintain a separate bank account for participation in 4 District Grant. This waiver does not agply Lo
Global Grants. Compliance with the Club's financial plan is réquired as per TRF terms and gonditions,
Addendum to MOU Agreement: By signature below, clubs will adapt the l.‘-li-tn-:l 5790

Addendum to the MOU for District and Global Grants

Club President Elect (2024-2025)

Club President [2024-2025)
ithsiri Athulathmadali

JC [l

3/01/25

[Prln:eﬂf

Signatyre |

T Toswas | b oo ibal
Date i ; "I_____ __|

Club Foundation Chair (2024-2025)

Recommended
| Marme |
(Printed) | Jerome Obinabo e .
| [
Sgnature | - '
|
(Dae ||| JOB/0N/25 0 0 L !

UFTFRLFEE ] |



CLUB FINANCIAL MANAGEMENT PLAN
For District 5790

Club Mame: _ Rotary club of Colleyville L [ Clul Mymber:

Date Managerment Plan Adopted: (St L. |

Cur Rotary Club agrees to adhere to all Rotary Foundation bank account réquirements, including the

opening of a new bank account, with two signatorias, for each new Global Grant. |
1
|

1. Our Club agrees to maintain a standard $et of acoounts, ncluding: a record of all incame and
dizhursaments and receipts for all expenditures of 575 or mare. ' |

2. Our Club agrees to disburse grant funds directly ta the Rotarians, vendprs, and beneficiarids as
approved in the grant application i

3. Our Club agrees te maintain separate statemants of Income and expenses, noting any interest earned
and recoveries, so that such incremental dollars earned will be returned to TRF.

4 Ifwe have more than one grant in progress at any one time, our Club agrees to malntaln a genérdl
leger which separates funds ac cording to each project

5. Our Club agrees to maintain an inventory system for contral of any egulpment o other assets
purchaced with grant funds and to maintain records of ifems purchaged, produced, or distributed
through grant activities in accordance with Ri terms and conditions. ' L

6. Original invoices, budgets, written correspondence, competitive bid proposals, Rl project reports,
bank statements, monthly bank reconcil lations, grant application, emails, etc., will be retained in|
accordance with TRF policies and procedures for a period of flve years from the final report date,
and as required by local, state, and/or federal laws, |

7. Such supporting financial and other documentation shall be accessible for review by club members
and audits as required by TRF, the District 5730 Rotary Foundation Audit Committee, and any bana

fide regulatory governmental agency. ' |

Club President [2024-2025) Club President Elect [2024-2025])
Marme ifobin Milton MHame bl Athalathmuadall

printed) | Tn b Wil ||| tprinted) Mgt A
Signature | EI me_ signature /C“ i é’éﬁéﬁ
| |

i tate 06/02/25

Fithsiei Athulathnudal [ | .-
K?_ﬂi/q |

Club Foundation Chalr (2024-25) Recommended

(Printen)

Signature

—————
[ Date || || | 06/02/25

WL 203




